
Appointment or Delegation of Assistant Cashier
To: Mr./Ms.                     
Date: 2025/ mm /dd
Accounting Officer: 
As described below, I hereby appoint (or delegate) the Assistant Cashier in accordance with the provisions of Article 9 (2) of the Accounting Rules.

1.
Job title and name of the person to be appointed (or delegated)

Mr./Ms._______________/ JICA INACON Project as an Assistant Casher.
2.
Range of duties 

Payment of cash and others specified in Article 7 of the Guideline to the Accounting and Safekeeping of Cash and Others

Maximum amount: (          USD )

Notice: The Assistant Cashier shall be liable to compensate for all the loss or damage delegated goods and cash due to their failure to exercise due care of the appointed work.
=====================================================================
Receipt

I received            USD for Travel / Overtime allowance of JICA-INACON Project.

Date: 2025 / month / day

Name: Mr./Ms. _______________             Signature                              
Report of Deputy for Accounting Agency
Dear JICA/ INACON Project
Date: 2025/mm/dd
Name: 

I was appointed (or delegated) as the Assistant Casher for Travel Expense and Daily Allowance with ( ___________USD) for _______________project by the document as of (2020/mm/dd).  I will report the duties handled during the period of appointment (or delegation) under the provision of Article 5, Paragraph 7 of the Detailed Regulations on Accounting as follows:

1.
Job title and name of the person who receives the report

Accounting Officer of JICA INACON Project.
Mr.Ms.___________________________
2.
Report items
Please see the attachment.
